
Converting a PDF



1. Go to https://www.convertfiles.com/



2. Click the Browse button to add your pdf.



3. Choose your pdf. and click Open.



4. Open the dropdown for Output format & choose jpg or png.
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Keep in mind
pngs will most likely
have a transparent

background so choose 
jpg if you don't 

want that.



5. Click to go to the download page.
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6. Close the ad!
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7. Click the link to download your file.
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8. Right click your file and choose Save image as.



9. Choose where you want to save your file, name it and save.



10. To create a poster with your image, open Poster Artist.



11. Go to Step 2 Paper Options and choose your page size from 
the Page Size drop down menu (For Example, 18x24 or 24x36).

If you have a 24in
printer , one side of the 
poster needs to be 24 
in. If you have a 36in 

printer, one side of the 
poster needs to be

36in.



12. Now that your page size is chosen, import your image by 
clicking the Use Image File button at the top of Poster Artist.

eColor USB



13. Select your image and click Open.

eColor USB



14. Click your image and use the blue squares in the corners 
to click and drag to resize the image to fit the page.

eColor USB

How your poster
currently looks on

your laptop is 
how it will look when

it prints out.
Hold down the

SHIFT key
while resizing your
image to prevent it

from getting
distorted when you

are stretching it.



15. When you are done editing your poster, 
choose your print settings, then click STEP 4.
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You don’t need
to check off

Borderless Printing
if your poster has

a white background.



16. Click the Print button, wait for the progress bar to 
load to 100%, and click the Print button on the Print 
Preview window. Your poster will now start to print.


