
Name: ____________________________________     Date:____________________________________  

 

1.​ Find the “Create a design” button. What options appear when you 
click it? 
 

 

2.​ Open a Poster template. Choose one with a design you like. 

3.​ Change the text font on the template. Write the name of the new 
font:  
 

 

4.​ Change the background color of your design. What color did you 
pick?  
 

 

5.​ Add a shape to your design (e.g., circle, square, line). 

6.​ Upload a photo or find one using the “Elements” or “Photos” tab. 

7.​ Use the “Text” tool to write your name somewhere on the design. 

8.​ Find the “Position” or “Arrange” tool. What does it help you do?  
 

 

9.​ Locate the “Download” button. What file types can you export as?  
 

 

10.​ Search for a template using the keyword “School” or “Event.” 
Describe what you found: 
 

 
 

 

11.​ Add a logo or upload one from your computer (can be a mock 
logo). 

12.​What is something new you learned about Canva today?  
 

 
 


